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SUMMARY:
The City of La Palma is requesting proposals from qualified contractors to design and
install a key card access control and alarm system at five (5) City facilities / sites including:
City Hall, Police Department, Community Services Department, Walker Well, and City
Yard.

Proposals Due:

Thursday, December 6, 2018 at 5:00 p.m.

Location:

City of La Palma
Community Services Department
7821 Walker Street
La Palma, CA 90623
Tel: (714) 690-3350

Award of Contract: Tuesday, January 15, 2019 (Tentatively)
Contact:

Joseph Cisneros, Management Analyst
City of La Palma
Community Services Department
7821 Walker Street
La Palma, CA 90623
(714) 690-3358 | josephc@cityoflapalma.org

The purpose of this Request for Proposals (RFP) is to invite qualified contractors to submit
proposals for a key card access control and alarm system. The proposal shall describe
the design and installation process at five (5) City sites / facilities: City Hall, Police
Department, Community Services Department, Walker Well, and City Yard. The proposal
should also include software and hardware design and installation to manage the system.
A description of training and support services are to be included in the proposal.
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INTRODUCTION:
The City of La Palma is requesting services to design and build a key card access control
and alarm system at five (5) City sites / facilities: City Hall, Police Department, Community
Services Department / Central Park, Walker Well, and City Yard. The contractor shall also
provide training for City Staff with on-going support services, as needed. The system
design will replace existing access control systems as recommended by the contractor.
Each bidding contractor shall submit proposals based on the mandatory pre-bid project
walk-through.
BACKGROUND:
The City of La Palma is a municipal government, which operates under the direction of
the City Council and a City Manager with an annual operating budget of just over $11
million in Fiscal Year 2018-2019.
Ranked by Money Magazine in 2015, 2013, 2011, and 2007 as one of America’s Best
Places to Live, the City of La Palma is a 1.9 square mile general law city in northwest
Orange County, consisting of 15,568 residents and approximately 300 commercial and
industrial businesses. The City was incorporated in 1955 under the name of Dairyland
and has 53 full-time and 35 part-time employees.
In an effort to enhance safety and security at City facilities, staff has been identifying areas
of exposure and has been working with qualified consultants to address each area. This
RFP is being sent to enhance security at the City’s major facilities. The design and
installation services requested are part of a of the City’s security enhancements at its
primary facilities. All system designs shall augment the overall security system, as
recommended by the contractor.
SCOPE OF WORK:
Mandatory Project Walk
Contractors are required to schedule a project walk with City staff of the five (5) facilities.
At the project walk, the contractor shall take inventory of building access points including
exterior / interior doors and windows. The contractor shall utilize the inventory to make
recommendations / develop a proposal to install and complete key card access control
and alarm system. Project walks are scheduled for the following dates / times:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Thursday, November 15, 2018, at 2:00 p.m.
Monday, November 19, 2018, at 2:00 p.m.
Tuesday, November 20, 2018, at 9:30 a.m.
Tuesday, November 20, 2018, at 2:00 p.m.
Monday, November 26, 2018, at 9:30 a.m.
Monday, November 26, 2018, at 2:00 p.m.
Tuesday, November 27, 2018, at 9:30 a.m.
Tuesday, November 27, 2018, at 2:00 p.m.
Wednesday, November 28, 2018, at 9:30 a.m.
Wednesday, November 28, 2018, at 2:00 p.m.

Each walk-through will accommodate up to three (3) contractors / companies with a
maximum of four (4) representatives attending for each company.
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Appointments will be taken on a first-reserve-first-serve basis. The City reserves the right
to add more project walks at its discretion and without notice. The deadline to reserve a
project walk is: Wednesday, November 14, 2018 at 5:00 p.m.
Layout and System Design
The contractor shall design and install key card access control systems at the designated
access points at each facilities. In addition, design and install an alarm system for each
facility to be integrated in with the access control system, for the following locations:
1.
2.
3.
4.
5.

City Hall (7822 Walker Street)
Police Department (7792 Walker Street)
Community Services Department (7821 Walker Street)
Walker Well (6800 Walker Street)
City Yard (8415 Meadowlark Lane)

Electronic Access Control System Requirements
The Key Card Access Control System reader device shall be located at designated
access points of each facility and shall include, but shall not be limited to the following:
1. The system shall be able to produce a report of individuals who have used their
badge to access a specified reader since a given date.
2. The system shall allow authorized operators to revoke a badge holder’s
authorization to all or selected controlled areas from any workstation.
3. The system shall have the ability to immediately communicate invalid access
transactions via email.
a. Invalid access shall include an expired badge, lost badge, or suspended
badge.
4. The system shall be able to store a minimum of 30 days’ worth of transactions on
a particular reader.
5. The system shall include a unique identifier field in the database so duplicate
entry is not permitted.
6. The system databases shall be protected from unauthorized access or
inadvertent modification.
7. The system databases shall provide scheduled database archiving.
8. The system shall support flash memory for downloading firmware updates.
9. The field panels shall communicate distinct status change signals, including but
not limited to alarm tampering, ac power fail, and low battery.
10. The system shall function over multiple Local-Area Network (LAN) subnets.
11. The system shall report communication loss to or from any field panel.
12. The system shall function through routers, smart switches and firewalls for
server, workstation, and field panel communications.
13. The system shall allow designated workstations to monitor access control events
independently from each other.
14. The software will track adds, moves, and changes by the operator.
15. The system should be expandable to other facilities.
16. The system should be able to accommodate minimum 100 users.
17. The system will generate customized activity reports.
Alarm System Requirements
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The contractor shall design and install an alarm / intrusion alert system at each facility to
interface with the door access control system. Specific needs of each location will be
determined at the project walk-through based on the contractor’s recommendations.
The following requirements will be necessary to complete the system’s deployment, but
not limited to:
1. Motion / Intrusion sensors of each building. (All existing motion sensors are
allowed to be used once tested to ensure functionality.) At project walk-through,
the contractor will determine the best possible locations for the sensors.
2. Alarm system will communicate with the Electronic Access Control System.
3. Alarm panel that will directly alert the Police Department if the system is
activated. Other options for notifying the Police Department will be entertained.
4. Alarm system will not have an audible sound at some locations, to be determined
at the project walk-through.
5. Installation of new equipment – it is preferred if the existing equipment can be
utilized to save costs of equipment and labor.
6. The alarm panel itself must have a trigger if opened when the system is armed.
Cost Summary
The contractor shall in detail, separate the security and video surveillance system costs
for each of the five (5) facilities to include, but not limited to:
1. Hardware: List, describe, and record the cost of each piece of hardware that is
required on a schematic floor plan for each. The floor plans shall be prepared in
AutoCAD, with door locations, alarm panels, hardware locations closely show on
the plans. (Options may be included)
2. Software and / or Software Licensing: List, describe, and record the licensing,
implementation, maintenance, support, and training fees associated with the
proposed solution. (Options to be included)
3. Installation: Describe any labor, equipment, supplies, or other costs associated
with installing your proposed solution.
4. Maintenance: Describe and identify any other ongoing costs associated with the
operation and maintenance of your proposed solution.
5. Training and Support: If there are fees associated with your user or technical
support, list them here.
6. Project Management: Identify any project management fees associated with your
proposed solution, list and describe them here.
7. Miscellaneous: List and describe any other unidentified costs associated with your
proposed solution.
8. Other costs. (Specify)
Deliverables
1. Detailed Description of:
a. Card Access Control System.
b. Alarm System.
c. System Integration Capabilities. (e.g. video monitoring / alert system)
2. Detailed Description of Installation shown on project plans, including but not limited
to:
a. Equipment / Hardware.
b. Software.
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c. Integration Fitness.
d. Plans shall be 24” by 34” minimum size, provided in paper and electronic
formats.
e. The contractor shall obtain all required permits from the Building
Department.
f. All wiring to be installed shall be consolidated with security / video
surveillance around the interior perimeter of each building.
3. Design Layout (Visuals of equipment, installation area, etc.)
4. Cost Summary (Breakdown for Each Facility)
a. Include costs for the following, but not limited to: installation, hardware and
software, maintenance, project management, and all other associated
costs.

REQUIREMENTS FOR THE PROPOSAL:
The Proposal will include, but need not be limited to the following information in the
following order and format:
1. Cover letter
The cover letter should present the Consultant’s understanding of the project, the key
issues and tasks and the Consultant’s ability to address them. Include the name,
address, email, and phone number of person(s) to contact regarding this proposal.
2. Relevant Experience
Provide the name and background information for each member of the company who
will do the actual work and staff who will work with the City on a regular basis. If subconsultants or sub-contractors are proposed, do the same for each sub-consultant or
sub-contractors.
Provide qualifications, including education and experience, of the proposed staff and
other key personnel who will be assigned for the project from start to finish, including
any sub-consultants or sub-contractors. Expertise applicable to the work specified
should be emphasized.
Provide at least three (3) recent references from clients for whom comparable services
have been performed. References from similar jurisdictions (City, County, or another
Public Agency) are highly desirable. Include the name of the agency, project
description (including cost estimate), e-mail address, contact name, and telephone
number.
Also indicate the type of project, project description (scope of work), and a cost
analysis (if the project costs were over or under budgeted). Provide an explanation if
the project was over budget. Before and after pictures are highly recommended.
Contractor or consultant must show proof of current registration with the Department
of Industrial Relations (DIR). Contractors or consultants must be registered with DIR
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before bidding, being awarded, or performing work on public works projects in
California.
3. Conflict of Interest
Provide the names of entities associated with the proposer who may have a conflict
of interest with any activity of this project. Provide details and reasons. Proposers are
subject to disqualification on the basis of conflict of interest as determined by the City.
4. Project Organization and Detailed Timeline
The proposal shall include a work plan / schedule, specifically an installation timeline
with specific dates and hours of construction for each proposed work day. Describe
how each stage of the construction, as outlined in the Scope of Work (Task 1-6), will
be commenced and completed. Also, include necessary City staff interaction.
A detailed proposed Scope of Services to be provided and identification of potential
delaying factors.
5. Costs
In a separate, closed envelope, labeled “Cost Summary”, include a not-to-exceed,
total amount for the proposed scope of work, broken-down by each of the five (5) sites
as detailed in the Scope of Work.
6. Contract
The selected firm or company will be required to enter into a Contract Services
Agreement with the City (see attached agreement). All proposals MUST include a
statement that the company has reviewed the Agreement and finds the terms
acceptable.
SUBMITAL OF PROPOSAL:
Interested firms or companies shall submit their proposal to the City of La Palma
Community Services Department.
Submit two (2) hard copies and one (1) electronic copy of the proposal to the
Community Services Office by: 5:00 p.m. on Thursday, December 6, 2018
All submitted packages shall be tilted / labeled:

Access Control and Alarm System
Submittals and inquires shall be directed to:
Joseph Cisneros, Management Analyst
La Palma Community Services Department
(714) 690-3358 | josephc@cityoflapalma.org
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All proposals, as well as any modifications, received by the City of La Palma after the
hour and date specified above, will not be accepted. All proposals will become the
property of the City of La Palma and will not be returned.
The proposal shall be signed by an officer or officers authorized to execute legal
documents on behalf of the Proposer and shall contain a statement to the effect that the
proposal is a firm offer for a 60-day period.
SELECTION CRITERIA:
The City will select a firm to perform the services based on the following criteria:
SELECTION CRITERIA

POINTS

Qualification of the firm and key personnel
(Qualifications, experience, staffing)

15 points

Qualification of sub-contractor(s)
(Qualifications, experience, staffing)

15 points

Recent experience with similar projects
(Qualifications, experience)

15 points

Project understanding and approach
(Solution and implementation plan)

20 points

Ability to meet schedules and cost
(Installation plan / schedule)

15 points

Quality control plan
(Installation plan / schedule)

5 points

Quality training, support, and maintenance services
(Service plan / schedule)

10 points

Quality of Proposal
(Hard-copy and digital copy)

5 points
TOTAL

100 points

All dates are tentative and subject to change, with the exception of the deadlines in
numbers 1 and 2. The anticipated selection process and schedule is as follows:
Schedule / Selection Process

Date / Time:

1. Deadline to schedule a project-walk.
2. RFP submission deadline.
3. Short list firms based on RFP submittal.
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Wednesday, November 14, 2018
5:00 p.m.
Thursday, December 6, 2018
5:00 p.m.
Tuesday, December 11, 2018

4. Interview the top ranked contractors.
(If deemed necessary by the City)

5. Select top ranked contractor.

Wednesday, December 12, 2018
Tuesday, December 18, 2018

6. Award of Contract (AOC).

Tuesday, January 15, 2019

7. Perform services / training.

February – March 2019

8. Notice of Completion (NOC).

April 2019

GENERAL INFORMATION:
The City reserves the right to request additional information from any and all contractors.
The City reserves the right to reject any and all proposals or a specific item or items of a
proposal. The selected firm shall provide insurance policies in accordance with the
requirements of the City’s Contract Services Agreement.
All costs incurred in the preparation of the proposal, in the submission of additional
information and / or in any other aspect of the proposal prior to the award of a written a
contract will be borne by the proposing company. All proposals submitted to the City in
response to this Request for Proposal (RFP) shall become property of the City. After
selection of the contractor, all applicants will not be notified of the City’s decision but are
welcomed to inquiry following the Award of Contract (AOC) date.
PROPOSED AGREEMENT:
A sample Professional Service Agreement is attached for your review. Any changes in
the scope of work resulting in a contract increase or decrease in fee shall be approved,
in writing, by the City prior to the commencement of actual change or work. No fee
adjustment shall be allowed unless it is based on said prior written approval.

Page 9 of 20

AGREEMENT FOR CONSULTANT SERVICES
[COMPANY NAME]

THIS AGREEMENT FOR the CONSULTANT SERVICES (hereinafter, the "Agreement"),
entered into as of [DATE], by and between the CITY OF LA PALMA, a municipal corporation
(hereinafter, the "City"), and [COMPANY NAME], a corporation (hereinafter, the "Consultant").
The Consultant and the City are hereafter together referred to as the “Parties” and each individually
as a “Party.”
RECITALS
A.
The City requires the services of, and desires to retain, a consultant to perform the
services set forth and described in the Scope of Work attached hereto as Exhibit "A" and incorporated
herein by this reference (hereinafter, the "Consultant Services").
B.
By virtue of the Consultant's expertise, experience, and background, the Consultant is
qualified to perform the Consultant Services for and on behalf of the City.
C.
The City and the Consultant mutually desire to enter into this Agreement for the
provision of the Consultant Services by the Consultant for and on behalf of the City, in accordance
with the terms and conditions set forth herein.
EXECUTORY AGREEMENTS
NOW, THEREFORE, in consideration of the facts recited above and the covenants,
conditions, and promises contained herein, the City and the Consultant mutually agree as follows:
SECTION ONE: RETENTION AND DUTIES OF CONSULTANT
1.1
The City hereby retains the Consultant, and the Consultant accepts this retention from
the City, to perform the Consultant Services as set forth in the Scope of Work attached hereto as
Exhibit "A".
1.2
The Consultant shall perform all services set forth in the Scope of Work in a competent
and professional manner, and shall complete all such work, and each component thereof, within the
time periods set forth in the Scope of Work.
1.3
In the performance of the Consultant Services, the Consultant shall report to and
receive instructions from the [DEPT HEAD TITLE] of the City. Tasks or services other than those
specifically described in the Scope of Work shall not be performed without the prior written approval
of the [DEPT HEAD TITLE]. If the City changes the scope of the Consultant Services to be
performed by the Consultant, or if the Consultant is requested to perform services not specifically
described in the Scope of Work, the Consultant shall perform such services as are necessary to
complete the work, and compensation for the work performed shall be paid by the City in accordance
with the Budget and Fee Schedule attached hereto as Exhibit "B" and incorporated herein by this
reference, or as otherwise may be agreed in writing by the City and the Consultant.
1.4
The Consultant shall not subcontract the performance of any of the Consultant
Services without the prior written approval of the City.
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1.5
All data, studies, drawings, plans, maps, reports, and other documents shall, upon
payment in full for the Consultant Services, be furnished to and become the property of the City,
without restriction or limitation upon their use.
1.6
The Consultant agrees that the following person shall be the project manager on behalf
of the Consultant under this Agreement, and shall be principally responsible for performing the
Consultant Services:
[PROJECT MANAGER]
Notwithstanding the foregoing, the parties acknowledge that persons other than the abovedesignated project manager of the Consultant may perform tasks or services under this Agreement if
the performance of such tasks or services is under the supervision and control of the Consultant's
project manager. The Consultant shall not alter the assignment of the above-designated project
manager without the prior written approval of the [DEPT HEAD TITLE].
1.7
The City reserves and has the right and privileges, at its sole discretion and with or
without cause at any time during the term of this Agreement, of suspending, canceling or terminating
this Agreement or any work in connection with this Agreement. In the event of termination, all
finished or unfinished data, studies, maps, reports, and other items prepared by the Consultant shall
become the property of the City, and the Consultant shall promptly deliver such items to the City. In
the event of termination, the City shall pay the Consultant for all authorized services performed and
for all authorized and invoiced expenses incurred up to the date of termination of this Agreement, on
a time and materials basis in accordance with the Budget and Fee Schedule attached hereto as Exhibit
"B".
SECTION TWO: COMPENSATION TO CONSULTANT
2.1
The City shall pay to the Consultant for the performance of the Consultant Services
compensation in accordance with the Budget and Fee Schedule attached hereto as Exhibit "B".
2.2
The Consultant shall invoice the City on a monthly basis for all work performed by
the Consultant under this Agreement. Invoices shall include billings for all charges, including
authorized direct costs incurred by the Consultant during the month covered by the invoice. All
charges for labor or professional services shall describe with specificity the services rendered and
shall set forth the number of hours worked and hourly rates in accordance with the Budget and Fee
Schedule. Within thirty (30) days of receipt of an invoice, and upon determination by the City that
the invoice is in order and that the Consultant has performed all requested or required services in a
timely and competent manner, the City shall pay such invoice.
2.3
The Consultant shall maintain records on all services for and charges to the City under
this Agreement for a period of not less than twenty-four (24) months after the completion or
termination of this Agreement, and make such records available for review and audit if requested by
the City at any time during the term, or within twenty-four (24) months of the completion or
termination, of this Agreement.
SECTION THREE: LEGAL RESPONSIBILITIES
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3.1
The Consultant shall keep fully informed of all Federal and State laws and regional,
county, and municipal ordinances and regulations which may in any manner affect those employed
by the Consultant or the performance by the Consultant of any tasks or services for or on behalf of
the City. The Consultant shall at all times observe and comply with all such laws, ordinances, and
regulations, and shall be responsible for the compliance therewith of all work and services performed
by the Consultant by or on behalf of the City. When applicable, Contractor shall not pay less than
the prevailing wage, which rate is determined by the Director of Industrial Relations of the State
of California, and comply with the prevailing wage and related requirements set forth in Exhibit
“C” hereto.
3.2
The Consultant is retained as an independent contractor only, for the sole purpose of
rendering those professional services set forth in Exhibit "A" hereto or otherwise requested by the
City, and is not an employee of the City. The City shall have the right to control the Consultant only
as to results of the Consultant's services rendered pursuant to this Agreement, and the City shall not
have the right to control the means by which the Consultant accomplishes the services performed
under this Agreement.
3.3
The Consultant shall not discriminate against any employee or applicant for
employment because of race, religion, sex, age, marital status, or national origin.
3.4
All proprietary information developed by the Consultant in connection with, or
resulting from, this Agreement, including but not limited to inventions, discoveries, improvements,
copyrights, patents, maps, reports, textual material, or software programs, shall be the sole and
exclusive property of the City. The Consultant agrees that the compensation to be paid pursuant to
this Agreement includes adequate and sufficient compensation for any proprietary information
developed in connection with or resulting from the performance of the Consultant Services under this
Agreement. The Consultant further understands and agrees that full disclosure of all proprietary
information developed in connection with, or resulting from, the performance of services by the
Consultant under this Agreement shall be made to the City, and that the Consultant shall do all things
necessary and proper to perfect and maintain ownership of such proprietary information by the City.
3.5
The Consultant agrees to perform all work to the reasonable satisfaction of the City.
If the services performed under this Agreement are not satisfactory, the City has the right to take
appropriate action, including but not limited to: (1) meeting with the Consultant, its agents or
subcontractors to review the quality of the work and resolve matters of concern; (2) requiring the
Consultant to have the work repeated at no additional fee until it is satisfactory; (3) withholding
payment of City’s compensation to the Consultant for any unsatisfactory work performed; (4)
terminating this Agreement.
3.6
The Consultant shall assume all costs arising from the use of patented or copyrighted
materials, including but not limited to equipment, devices, processes, and software programs, used or
incorporated in the services or work performed by the Consultant under this Agreement. The
Consultant shall indemnify, defend, and hold the City harmless from any and all suits, actions, or
proceedings of every nature for or on account of the use of any patented or copyrighted materials.
3.7
Any time period specified in this Agreement for performance of services shall be
extended because of any delays due to unforeseeable causes beyond the control and without the
fault or negligence of the City or the Consultant, including, but not restricted to, acts of God or of
the public enemy, unusually severe weather, fires, earthquakes, floods, epidemics, quarantine
restrictions, riots, strikes, freight embargoes, wars, litigation, and/or acts of any governmental
agency, including the City, if the delaying Party shall within ten (10) days of the commencement
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of such delay notify the other Party in writing of the causes of the delay. If the Consultant is the
delaying Party, the City shall ascertain the facts and the extent of delay, and extend the time for
performing the services for the period of the enforced delay when and if in the judgment of the
City such delay is justified. The City's determination shall be final and conclusive upon the parties
to this Agreement. In no event shall the Consultant be entitled to recover damages against the City
for any delay in the performance of this Agreement, however caused. The Consultant's sole
remedy shall be extension of this Agreement pursuant to this section.
3.8
The parties mutually acknowledge that the City has retained Consultant to perform
the tasks and services set forth in this Agreement based upon the special skills, expertise, and
experience of Consultant. Accordingly, in performing the tasks and services under this Agreement,
Consultant shall use the skill and care that a highly specialized professional with significant expertise
in the field, would use under similar circumstances. Further, the parties mutually agree that, to the
extent that Consultant retains sub-consultants or subcontractors to perform any portion of any of the
tasks or services under this Agreement, Consultant has a duty to the City to ensure that the tasks and
services performed by such sub-consultants and subcontractors meet the same highly specialized
professional level, skill, and expertise expected of Consultant.
3.8.1 Except as set forth in subdivision 3.8.2, Consultant shall indemnify, defend (with legal
counsel acceptable to the City), and hold harmless the City, its officials, officers, and employees
(“City Personnel”) from and against any and all actions, suits, claims, demands, judgments, attorneys
fees, costs, damages to persons or property, losses penalties, obligations, expenses, or liabilities
(“Claims”) that may be asserted or claimed by any person or entity arising out of Consultant’s
performance of any tasks or services for or on behalf of the City, whether or not there is concurrent
active or passive negligence on the part of the City and/or any City Personnel, but excluding any
Claims arising from the sole negligence or willful misconduct of City or any City Personnel.
3.8.2 The provisions of this subdivision 3.8.2 apply only in the event that Consultant is a
“design professional” within the meaning of the California Civic Code Section 2782.8(c). If
Consultant is a “design professional” within the meaning of Section 2782.8(c), then notwithstanding
subdivision 3.8.1 above, to the fullest extent permitted by law (including, without limitation, Civil
Code Sections 2782 and 2782.6), Consultant shall defend (with legal counsel reasonably acceptable
to the City), indemnify, and hold harmless the City and City Personnel from and against any Claim
that arises out of, pertains to, or relates to, directly or indirectly, in whole or in part, the negligence,
recklessness, or willful misconduct of Consultant, any sub-consultant, subcontractor, or any other
person directly or indirectly employed by them, or any person that any of them control, arising out of
Consultant’s performance of any task or service for or on behalf of the City under this Agreement.
Such obligations to defend, hold harmless, and indemnify the City or any City Personnel, shall not
apply to the extent that such Claims are caused in part by the sole active negligence or willful
misconduct of the City or such City Personnel. Consultant’s cost to defend City and/or City personnel
against any such Claim shall not exceed Consultant’s proportionate percentage of fault with respect
to that Claim; however, pursuant to Civil Code section 2782.8(a), in the event that one or more
defendants is unable to pay its share of defense costs due to bankruptcy or dissolution of the business,
Consultant shall meet and confer with City (and, if applicable, other parties) regarding any unpaid
defense costs. To the extent Consultant has a duty to indemnify the City or any City Personnel under
this subdivision (b), Consultant shall be responsible for all incidental and consequential damages
resulting directly or indirectly, in whole or in part, from Consultant’s negligence, recklessness, or
willful misconduct.
3.9

The Consultant shall not commence the performance of any work or services under
Page 13 of 20

this Agreement until the Consultant has obtained all insurance required hereunder, nor shall the
Consultant allow any subcontractor to commence services under its subcontract until all such
insurance has been obtained by the subcontractor. Current certification of insurance shall be kept on
file with the City at all times during the term of this contract. The City reserves the right to require
complete, certified copies of all required insurance policies, at any time. All insurance policies shall
be issued by an insurance company currently authorized by the Insurance Commissioner to transact
business of insurance or is on the List of Approved Surplus Line Insurers in the State of California,
with an assigned policyholders’ Rating of A- (or higher) and Financial Size Category Class VI (or
larger) in accordance with the latest edition of Best’s Key Rating Guide, unless otherwise approved
by the Agency’s Risk Manager. The Consultant shall take out and maintain at all times during the
performance of this Agreement the following policies of insurance:
3.9.1 Workers Compensation Insurance to cover its employees as required by law; and the
Consultant shall require all subcontractors to provide such compensation insurance for all of the
latter's employees. Each such policy of worker compensation insurance shall carry the following
endorsements:
(a)
"The insurer waives all rights of subrogation against THE CITY OF LA PALMA, its
officers, officials, agents, employees, and representatives."
(b)
"This insurance policy shall not be canceled, limited or nonrenewed by the insurer
until thirty (30) days after receipt by THE CITY OF LA PALMA of a written notice of such
cancellation, limitation, or reduction of coverage."
3.9.2 Comprehensive General Liability Insurance for bodily injury, death, and property
damage which may arise from the negligent performance of the Consultant, its employees, agents
representatives, successors, and assigns while performing work or services under this Agreement, in
an amount not less than $1,000,000 per occurrence, $2,000,000 general aggregate.
3.9.3 Comprehensive Automobile Liability Insurance, including owned, non-owned, and
hired automobiles, in a minimum Combined Single Limit of $1,000,000 per occurrence for bodily
injury, death, and property damage.
Each such policy of insurance provided for in Paragraph 3.9.2 and 3.9.3 shall be in a form
satisfactory to the City and shall contain the following endorsements:
(a)
"THE CITY OF LA PALMA, its officers, officials, employees, and representatives,
are hereby declared to be additional insureds under the terms of this policy with respect to the
operations and activities of the named insured at or from the premises of THE CITY OF LA PALMA
described above."
(b)
"This insurance policy shall not be canceled, limited, or not renewed until thirty (30)
days after receipt by THE CITY OF LA PALMA of a written notice of such cancellation, limitation,
or reduction of coverage."
(c)
"This insurance policy is primary insurance and no insurance held or owned by the
designated additional insureds shall be called upon or looked to cover a loss under said policy; THE
CITY OF LA PALMA shall not be liable for the payment of premiums or assessments on this policy."
3.9.4

Professional Liability Insurance to protect the City from the Consultant's negligent
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acts, errors, and omissions of a professional nature, with coverage in a minimum amount of
$1,000,000 per claim and in the aggregate. Any policy inception date, continuity date, or retroactive
date must be before the effective date of this agreement and Consultant agrees to maintain continuous
coverage through a period no less than three (3) years after completion of the services required by this
Agreement.
At least thirty (30) days prior to the expiration of any policy of insurance required under Paragraph
3.9.1, 3.9.2, 3.9.3 or 3.9.4, a signed complete certificate of insurance, with all endorsements provided
herein, showing that such insurance coverage has been renewed or extended, shall be filed with the
City.
3.10 The Consultant shall not assign or otherwise transfer any of its rights or obligations
under this Agreement without the prior written consent of the City; and any such assignment or other
transfer without such consent shall be void.
3.11 Except as the City may specify in writing, the Consultant shall have no authority,
express or implied, to act on behalf of the City in any capacity whatsoever as an agent. This
Agreement does not grant to the Consultant any authority, express or implied, to bind the City to any
obligation whatsoever.
3.12 In the event any action is commenced by one Party to this Agreement against the other
to enforce any of the rights or obligations arising from this Agreement, the prevailing Party in such
action, in addition to any other relief and recovery ordered by the court, shall be entitled to recover
all statutory costs, together with reasonable attorney's fees.
SECTION FOUR:

MISCELLANEOUS

4.1
Notices: All notices, invoices or other instruments required or permitted to be given
under this Agreement shall be served by personal delivery or deposited in a United States mail
depository, postage prepaid, and addressed as follows:
If to the City:

CITY OF LA PALMA
7822 Walker Street
La Palma, California 90623
Attn: [DEPT HEAD TITLE]

If to the Consultant:

[NAME OF COMPANY]
[ADDRESS OF COMPANY]

or such other address or person as either Party may indicate to the other in writing. Service of any
instrument by mail shall be deemed effective forty-eight (48) hours after deposit in a United States
mail depository, postage prepaid, and addressed as set forth above.
4.2
Integration: This Agreement represents the entire understanding of the City and the
Consultant as to those matters contained herein, and no prior oral or written understanding shall be of
any force or effect with regard to those matters covered by this Agreement. This Agreement may not
be modified, altered, or amended except in writing signed by both the City and the Consultant.
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4.3
Construction: This Agreement shall be construed in accordance with the laws of the
State of California and as if drafted by both parties hereto.
4.4
Successors and Assigns: Subject to the provisions of Paragraphs 1.4 and 3.10
hereinabove, this Agreement, and all of the covenants, terms, and conditions hereof, shall be binding
upon, and inure to the benefit of, the City, the Consultant, and their respective successors and assigns.
4.5
Authority of Signatories: The persons executing this Agreement on behalf of the
Parties hereto warrant that they are duly authorized to execute this Agreement on behalf of said
Parties and that by so executing this Agreement the Parties are formally bound to the provisions
of this Agreement.
IN WITNESS WHEREOF, this Agreement has been executed as of the date first written above.

CITY OF LA PALMA

By _____________________________________
[Mayor or City Manager]
ATTEST:

__________________________________
Deputy City Clerk
[NAME OF COMPANY]

By _____________________________________
_____________________________________
[Title]
By _____________________________________
_____________________________________
[Title]
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Exhibit A
Scope of Work
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Exhibit B
Budget and Fee Schedule
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EXHIBIT C
PREVAILING WAGE REQUIREMENTS
A.

CONTRACTOR hereby expressly acknowledges and agrees that CITY has never
previously affirmatively represented to CONTRACTOR, its employees or agents in
writing or otherwise that the work to be covered under this Agreement is not a “public
work,” as defined in Section 1720 of the Labor Code. It is agreed by the parties that, in
connection with the development, construction (as defined by applicable law) and
operation of the project, including, without limitation, any public work (as defined by
applicable law), if any, CONTRACTOR shall bear all risks of payment or non-payment of
state and/or federal prevailing wages and/or the implementation of Chapter 804, Statutes
of 2003 and/or Labor Code Sections 1726 and 1781, as the same may be enacted, adopted
or amended from time to time, and/or any other provision of law. To the extent applicable,
CITY will enforce all penalties required by law for CONTRACTOR’s failure to pay
prevailing wages.

B.

Labor Code of California. The CONTRACTOR's attention is directed to Division 2, Part
7, Chapter 1 of the Labor Code of the State of California and especially to Article 2
(Wages); and Article 3 (Working Hours), thereof.
1.

In accordance with Section 1773 of the Labor Code, the Board of Directors of the
District has found and determined the general prevailing rates of wages in the
locality in which the public Work is to be performed are those contained in that
certain document entitled PREVAILING WAGE SCALE, copies of which are
maintained at the District's principal office, and are available to any interested party
on request. CONTRACTOR shall post a copy of said document at each job site.

2.

The CONTRACTOR is aware of and will comply with the provisions of Labor
Code Section 1776, including the keeping of payroll records and furnishing
certified copies thereof in accordance with said section. Pursuant to Labor Code
Section 1771.4, the CONTRACTOR must submit certified payroll records to the
Labor Commissioner using the Department of Industrial Relations’ (DIR’s)
electronic certified payroll reporting (eCPR) system. .

3.

Pursuant to Labor Code Section 1810 it is stipulated hereby that eight (8) hours
labor constitutes a legal day's work hereunder.

4.

Pursuant to Labor Code Section 1815, work performed by employees of contractors
in excess of eight (8) hours per day, and 40 hours during any one week, shall be
permitted upon public work upon compensation for all hours worked in excess of
eight (8) hours per day at not less than 1 ½ times the basic rate of pay.

5.

Pursuant to Labor Code Section 1813, it is stipulated hereby that the
CONTRACTOR shall, as a penalty to the District, forfeit $25 for each worker
employed in the execution of this Contract by the CONTRACTOR or by any
subcontractor hereunder for each calendar day during which such worker is
required or permitted to work more than eight (8) hours in any one calendar day
and forty (40) hours in any one (1) calendar week in violation of the provisions of
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Article 3 (commencing with Section 1810), Chapter 1, Part 7, Division 2 of the
Labor Code.

C.

6.

The CONTRACTOR is aware of and will comply with the provisions of Labor
Code Sections 1777.5 and 1777.6 with respect to the employment of apprentices.
Pursuant to Section 1777.5 it is hereby stipulated that the CONTRACTOR will be
responsible for obtaining compliance therewith on the part of any and all
subcontractors employed by him or her in connection with this Contract.

7.

Pursuant to Labor Code Section 1775, it is hereby stipulated that the
CONTRACTOR shall, as a penalty to District, forfeit not more than $200 for each
calendar day, or portion thereof, for each worker paid less than the prevailing rates
as determined by the Director of the Department of Industrial Relations for the work
or craft in which the worker is employed for the Work under the contract by
CONTRACTOR or by any subcontractor under the CONTRACTOR.

Pursuant to Labor Code section 1771.1, no contractor or subcontractor may be listed on a
bid proposal for a public works project submitted on or after March 1, 2015 unless
registered with the Department of Industrial Relations. Furthermore, Contractor is hereby
notified that no contractor or subcontractor may be awarded, on or after April 1, 2015, a
contract for public work on a public works project unless registered with the Department
of Industrial Relations.
Pursuant to Labor Code section 1771.4, Contractor is hereby notified that this project is
subject to compliance monitoring and enforcement by the Department of Industrial
Relations.
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